DATE

January
In January

15

Last Week

31

31

31

31

31

31

February
In February

15

15

28

28

March

Spring Semester

15

CALENDAR/TIMETABLE
ACTION ARTICLE
Prior to the first day of class, each faculty member will have prepared a written syllabus. The faculty
member will provide a copy to the Dean for public review. A copy will also be placed in the
appropriate personnel file no later than two weeks after the beginning of the term in which the course
L1530 1 =T ST 12.4.2

Dean informs in writing the approval/disapproval of applications for sabbatical .................. 11.6.3

Dean submits request for the following Fall Semester course offerings to each Department
Chairperson and Program DIFECIOT .........cccoeiriiriree ettt seenas 1241

Committee on Rank & Tenure forwards fall student evaluations to faculty members......... 131

Committee on Rank & Tenure submits faculty review recommendations and evaluations of
probationary/tenure track faculty to Provost and Dean ............ccccoeereererenenesense e 13.1

Deadline for Committee on Rank & Tenure to forward recommendations for advancement to tenure
t0 President, ProvoSt and DEAN ........ceevvveiiiiiiiee ettt sttt st e st e st e s srae s sbessabeesabeesaes 16.5

Deadline for Committee on Rank & Tenure to evaluate progress toward tenure of each faculty
member in the 3rd through 6™ years of service and communicate its findings to the Dean....... 13.2

Deadline for Committee on Rank & Tenure to forward recommendations for promotion to President,
PrOVOSE AN DBAN ......ovveiiiicteiei ettt bbb 17.4

Dean notifies faculty members and Chairs of decisions on Individual Component......12.5.3 no.10

Committees on Rank & Tenure and Faculty Development meet in joint Session.............cc...... 11.8

Provost and Dean forward independent recommendations on tenure and promotion to President,
applicant, and appliCant’s SUPETVISOT ....cveveverierierierierieniesieitesiestesse e siesseseeseessessessessessenes 16.5,17.4

Pending absence of legal review, Dean forwards a copy of the review in its entirety to the
probationary/tenure track faculty member and his/her immediate academic supervisor ........... 16.5

Committee on Rank & Tenure submits faculty review recommendations and evaluations for post-
tenure t0 ProvoSt and DBAN .........c.ceeiiiriieireice et e 131

No later than February 28, the Faculty Handbook Committee announces proposed revisions of the
Faculty Handbook to the Faculty Status ASSEMBIY............cccviiiiiiiiice e 3
Deadline for written notice of non-reappointment for probationary/tenure track faculty in initial year
of appointment (twelve months notice after two or more years of service) ................ 14.14a,14.1c
Rank & Tenure Committee Members leCted..........oeevirieiiireeec e 10
Within 10 days after Spring Board meeting or by March 15 (whichever comes later), the Provost

informs in writing the applicant, department chairperson or program director, the Dean, and the
Committee on Rank & Tenure of the Board of Trustees action on applications for advancement
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In April

15
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30

30

30

30

30

(O R 1010 (TR 16.5

Within 10 days after Spring Board meeting or by March 15 (whichever comes later), the Provost
informs in writing the applicant, department chairperson or program director, the Dean, and the
Committee on Rank & Tenure of the Board of Trustees action on applications for promotion in rank)
..................................................................................................................................................... 17.4

Chairperson, Committee on Rank and Tenure, forwards to the Dean copies of approved proposals for
the Individual Component that lack completion reports ... 12.5.3 no.10

Department Chairpersons forward to the Dean all reports on the Individual Component that appear to
demonstrate inadequate completion of the planned activity ...........ccccovveenrnccerininnen 12.5.3 no.10
Within 10 days after Spring Board meeting, letters of appointment are issued for faculty............. 7

Election of Department Chairpersons to three-year terms ending the day of Spring Commencement
.................................................................................................................................................... 9.2.1

Chairperson, Committee on Rank & Tenure, sends all committee Chairpersons a form to describe
attendance and participation of faculty committee Mmembers.........ccccoovvreiereieniensceree e 13.1

Deadline for Dean to request a written evaluation of each Department Chairperson from each
member Of the dePArtMENT ...........ccv e nesaeneas 9.2

Dean notifies each Department Chairperson or Program Director and Chairperson, Committee on

Rank & Tenure, of status of each faculty member with respect to rank and tenure............cceuen.e..

Written notice from a probationary/tenure track member who decides not to accept renewal of
appointment due not later than April 15 or 30 days after receiving notification of the terms of
appointment (WhiCheVer OCCUIS Tater) .........ccovveiieiiiiire e 14.1

Member may submit resignation within thirty (30) calendar days of appointment. Failure to accept
appointment within thirty (30) calendar days may be construed as a resignation. ..................... 14.2

Deadline for Summer SChool apPOINTMENTS .........covvviiiiiice e e 11.9

Deadline for supervisor's letter of nomination for promotion to Chairperson, Committee on Rank &
T OINUIE. .ttt bbb e bbbt bRt bbb R bR b e R e R e bR bt r e nnen s 17.4

Chairperson, Committee on Rank & Tenure, sends each ranked faculty member due for review a
copy Of self-evaluation fOrmM ... e 13.1

Committee Chairpersons return to Chairperson, Committee on Rank & Tenure, the form used to
describe attendance and participation of all faculty on committees ...........cccccevevvivrcievciesienns 13.1

Deadline for the Dean to provide a written recommendation for non-tenured faculty undergoing the
sixth-year review to the Committee on Rank & Tenure, the Provost and the President (in year prior to
LTI =YY ST 16.5

Deadline for Chairperson, Committee on Rank & Tenure, to send each faculty member identified for
the sixth-year review a copy of Application for Tenure FOrm.........ccccoveveieveeveiesecscseeesne, 16.5

Deadline for Chairperson, Committee on Rank & Tenure, to send each faculty member eligible for
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15

In May

In May

August
Late August

In August

In August

September
Early Fall

Early Fall

Second Week

21

21

30

October

1

1

promotion a copy of "Application for Promotion FOrm" ... 17.4

Deadline for discussion between Dean and Department Chairperson regarding Chairperson’s

evaluation by all members of the Department ... 9.2
Deadline for voting by mail on any proposed revisions to the Faculty Handbook................c......... 3
Decision made by President of openings expected for tenUre ... 16.5

Appointment year for Regis College faculty ends the date spring grades are due or the date of spring
commencement, WhiChEVEr OCCUIS TALEN ..........cocuviiiiiiii e 4,125.2.1

Committee on Rank & Tenure terms begin the day after spring commencement ...........c.cocceue.e. 10

Committee on Rank and Tenure forwards spring student evaluations to faculty members ....... 13.1

Appointment year for faculty begins with freshman orientation..............ccccoveveirnneene, 4,125.2.1
Prior to the first day of class, each faculty member will have prepared a written syllabus.
The faculty member will provide a copy to the Dean for public review. A copy will also be
placed in the appropriate personnel file no later than two weeks after the beginning of the termin
which the course is offered...........ccoveiiiieiii e 12,42
Faculty members inform the Dean in writing, on a form provided by the Dean, of any anticipated
teaching outside the College, outside employment, business interests and consulting

ACTIVITIES ...t b bbb bbb bbb 12.8
Committee on Rank & Tenure and Dean discuss specific candidates for tenure..............c........ 16.5
Committee on Rank & Tenure and Dean discuss specific candidates for promotion in

Dean submits request for following spring semester course offerings to each Department

Chairperson and Program DIrECIO.........ccccveiiriiiiririeisees et seens 124.1

Deadline for completion and return of self-evaluation form for probationary/tenure track faculty to
immediate academiC SUPEIVISOL ..........coviiiieirieeseesee et ne e 13.1

Deadline for submission of Application for Tenure Form and/or Application for Promotion in Rank
to immediate aCadeMIC SUPEIVISON .....c..c.eveeieeiee ettt 16.5,17.4

Deadline for faculty members to report on activities following use of the Individual Component to
Department Chairperson, Chair of the Committee on Rank & Tenure, and the
DIBAN .. bbb ae s 12.5.3 no.10

University pays career redireCtion grants ..........cccccceveierieieneiesesiee e sere e snenas 55.3

Deadline for submission of complete sabbatical application materials to the Dean (year prior to year
for which application is MadE) ..........cccvciiiiiiciic e s 11.6.3

Deadline for discussion between probationary faculty member and supervisor regarding supervisor's
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15

15

22

28

31

31

31

November
1

evaluation Of fACUILY. ... e 13.1,16.5,17.4

At the time of the discussion, the faculty member signs evaluation form to confirm that s/he has had
an opportunity to review the eValUation. ...........oeeoeririeeininnee et 13.1

Supervisor forwards written evaluation of probationary/tenure track faculty with self-evaluation to
Chairperson, Committee 0n RaNK & TENUIE ........ceevrvieerererrieiee e 13.1,16.5,17.4

Dean notifies Committee on Rank & Tenure of any material in a faculty member’s personnel file that
is appropriate and/or necessary for deliberations for review, tenure and
Q1] 210} 1] o OSSR 13.1,16.5,17.4

Deadline for supervisors to submit applications for tenure and/or promotion to Committee on Rank
CUTRNUIE .ttt et e e st e e ebe e e be e s abe e s abe e sbeeesbeeesbeesabeesabeesabeesaeeebeesnrensn 16.5,17.4

Within seven calendar days of receipt of sabbatical application, Dean forwards two copies to the
Chairperson, Faculty Development COMMILIEE............ovvririereiiirsiceereee e 11.6.3

Deadline for probationary/tenure track faculty member to submit clarifying comments regarding
evaluations for review, promotion and/or tenure to the Committee on Rank & Tenure, with copies to
the academic supervisor or special academic evaluator ............cccccoeveevreeerirnnrenne. 13.1,16.5,17.4

Deadline for Committee on Rank & Tenure to send lists of applicants for tenure and promotion in
FANK 10 DBAN ... 16.5,17.4

Deadline for faculty to submit proposals for Individual Component options to
CRAITS . bbb 12.5.3 no. 10

Faculty self-evaluation form for post-tenure faculty member must be completed and returned to
immediate aCademiC SUPEIVISOL. .....cc.civiueiriirieeree ettt s 13.1

Within two weeks of the receipt of sabbatical applications, the Faculty Development Committee
returns one copy of each application, together with written recommendations, to the Dean; the second
copy is retained by the COMMILEEE ...........ccv e 11.6.3

Deadline for applicants and nominees for promotion to ranks of Associate Professor and Professor to
meet with the Dean to develop list of potential external reviewers for submission to the Committee
ON RANK & TONUIE ...ttt bbb bbbt bbb e 17.4

Deadline for discussion between post-tenure faculty member and supervisor regarding supervisor's
eValUALION OF FACUILY. ...viviieice e e e s saene 13.1

At the time of the discussion, the post-tenure faculty member signs the form to confirm that s/he has
had an opportunity to review the evaluation. ............ccccocvveiiiini e 13.1

Supervisor forwards written evaluation of post-tenure faculty along with self-evaluation to
Chairperson, Committee 0N RaNK &TENUIE. .....cccveiiriiieeriee ettt saenesaeneas 13.1

Deadline to submit faculty proposals and Department Chairs' recommendations on Individual
Component to Committee 0N RANK & TENUIE .......cvcevveiviiiee e 12.5.3 no. 10

Deadline for post-tenure faculty members to submit clarifying comments regarding supervisor’s
evaluation to the Committee on Rank & Tenure, with a copy to the supervisor or special academic
BVAIUALON. ...t bbb bbb e bbb bbb et 13.1



30

30

December
1

15

15

15

15

Mid-December

In December

Deadline for the Chairperson, Committee on Rank &Tenure, to forward copies of approved
proposals for the Individual Component that lack completion reports to the Dean.....12.5.3 no. 10

Department Chairpersons forward to the Dean all reports on the Individual Component that appear to
demonstrate inadequate completion of the planned activity.........c.cooovrnnnnnnnenn. 12.5.3no. 10

Deadline for Committee on Rank &Tenure to submit recommendations on all second-year faculty to
ProVOSE @N0 DBAN ....c.vcviiitiieieteece ettt bbb bbbt s b et et et sa b b ebe st ene b eneane 13.2

Deadline for Dean to prepare a separate evaluation and recommendation on each second-year faculty
member and forward a copy of it in its entirety to the faculty member, the immediate supervisor, the
CommMILEEE, AN thE PrOVOSE........viiieiieceee ettt e sre e e sbessbe s 13.2

Deadline for Committee on Rank & Tenure to evaluate each faculty member in the third through
sixth years of service on progress toward tenure and communicate its findings to the
DIBAN. .ttt h ettt bbbttt et bt et een 13.2

Deadline for submitting proposed revisions of the Faculty Handbook to the Faculty Handbook
L0001 0 0111 RSN 3

Deadline for written notice of non-reappointment to probationary/tenure track faculty (2nd year of
18] 010114 1) TR 14.1b

Deadline to submit written requests for leave without pay to the Dean through the immediate
academic supervisor (during year preceding the proposed 1€ave) ........cccccevvveivreiercivsiesesesene, 6.2

Pending absence of legal review, Committee on Rank & Tenure forwards a copy of the review in its
entirety to the probationary/tenure track faculty member (2nd year of appointment), the immediate
academic supervisor, the Dean, and the ProvOSt ............ccccev e 13.2

Deadline for Committee on Rank & Tenure to forward recommendations on the Individual
CompPoNENt 10 the DEAN.......vceieeieese et re e srene s 12.5.3n010

President or designee and Committee on Rank & Tenure discuss probable recommendations
regarding faculty applying for advancement to tenure and promotion in rank.................. 16.5,17.4

Chairperson, Committee on Rank & Tenure invites all faculty to submit nominations for Regis
College LECIUIEr AWAIT ........ceiveiiieiiitcestee ettt be e st e et sesbeseenesaeneas 11.8



