C ITI Collaborative Institutional Training Initiative

How to register as a new user
with CITI Program & complete
your CITI training



#QUICK HINT

Log on to CITI homepage: www.citiprogram.org and
click on the New Users Redqister Here link

C ITI Collaborative Institutional Training Initiative

Lhout Ll Become a hember HIP= Course RCR Course Intetnational Couree Site

dfioma

Lab &nimal Course

CITI Login and Registration Page

@ The CITI Program is a subscription service providing research ethics education to all members of the research
community. To participate fully, leamers must be affiliated with a CITI participating organization.

The CITl course is a protected site. If you are a new learer at a parficipating organization you must register to create
your oiwn username and password and gain access to the site,

. g9 New Users Register Here -
LA @) Already Registered? Login Below

Username

Password




) Quick Hint

« Answer the seven sections on the CITI Course
Registration page:

1. Select you institution or organization - Select th e

Participating Institutions drop-down field and select
Regis

CITI Collaborative Institutional Training Initiative

Complete Registration Steps 1-7 now.

1. Select your institution or organization

Choose yvour instiution from the appropriate dropdown menu, Choose only one institution. If vou are affiliated with more than one instiution,
you will be able to =elect addij frrstitet fter providing the information reguired.

Participating Institutfons: iRegis Universty )

Veterans Affairs:
Department of Energy:

HIWVIAIDS Network Coordination (HANC):

Canadian Institutions:

India Participating Institutions: -

Horea Participating Institutions:




2. Create a Username and Password

3. Create your Security Question and Answer

1

2. Create your Username and Password

‘our username should congist of 4 o 50 characters. Acceptable characters include letters, numbers, and the symbels "@", ", and *_". No
zpaces or other characters are allowed. Your usermname iz not cage sensitive; "A12834C0" iz the same as "a12b34cd”. Once created, your
usgername wil be part of the completion report.

Username:

‘Your pazsword should consist of 8 to 12 characters. Letters and numbers are the only acceptable characters. No spaces or other characters
are allowed. Your pazsword is not case sensitive; "A12B824C0" iz the zame az "al2b34cd”.

Pazzword:

Verify Pazsword:

3. Create your Security Question and Answer

If you forget your legin information, we'll verify your identity with your security question and anzwer. Choose a question only you know the
answer to and that is not aszociated with your passwaord. Choose an answer that is memarable, but not easy to guess.

Security Question: v

Security Answer,



4. Enter your name in the First Name and Last Name
Fields

5. Enter your email address, secondary email is
optional

4. Enter your name

First Hame:
(100 characters maximum})
La=zt Name:

(100 characters maximum}

5. Enter your email address

Enter vour preferred email address.

Preferred Email:
(100 characters maximum}
Verify Preferred Email:

(100 characters maximum}

If vou have a second email address that can be used in case your preferred email address changes, enter it below. If you forget vour
username or password, it will be mailed both to vour preferred email address and yvour secondary email address.

Secondary Email:
(100 characters maximum})
Verify Secondary Email:

(100 characters maximum}



# Quick Hint

« Answering no to both questions is appropriate
6. CME/CEU Credits

/. Course Survey

e Click “ Submit ” to continue.

6. CME/CEU credits (required)

equesting CME / CEU credits for the course(s) you are about to complete if the cost per course (4-5 creditz) is onhy 220.00/course?

What iz your profegsional affiliation for the credits?

Profe=zsional affiliation:

-

1. Course Survey (required)

May we contact vou to complete a course survey?
) v
Cancel



) Quick Hint

* Fillin only the questions with asterisks

C ITI Collaborative Institutional Training Initiative

Please provide the following information requested by Regis University. Required fields are marked with an
asterisk (*).

Member Information Rebecca Betjemann

[English ¥/

* |nstitutional email address: D |

"

Gender; v
|
|
>
|
|
|
|
|

Highest degres:

Employee Number,

* Department

* Role in research;

i

Address Field 1:
Address Field 2:
Address Field 3;

A

City:

J N | sae




Quick Hint

e Click on the link at the bottom of the page

S

Imatituhional Training Irchiative

Select Curriculum - Regis University .

Fedew e Reg's Lnhersty Instnoctions

CITI Course Enrollment Procedure

CIT) provides courses I Human Sub|ects Protection, Good Conical Practics, Hesrth inTormation and Privacy. Lab Animal WeiTare, and The Responsibis Conduct of Ressarch. Your onganizson Ikel s samral reguinements 300 DEIMSTS S0Me Otions W mest your Instruztional oalig=tons

Yo will be provided 3 series of ensolimen Guestions below
» Yiour Te5p0tE2s Will deteniing e iU %7 B COUMSSE Ui 318 going 1 ke
» Pz Temd e Questions and Mespons:s caretully 1o maks fe best choles.

Human Zub|ects Protection Coursa:

+ Ifyou MEUe NOT completed 3 CITI ourse atfils InStRution previssl, jou ma) be required io complete e BASIC course 3 ks time.
v Ifyou e compietd e CIT) Basl G0urse 5InGe 5-1-2004, 12 SOMWare |5 programmied o Snow you e CITI Re-fesher oiurse now.
* Yo iy be 2l o A Jour refresner callgation Wi e CITI Good Clinksl Practics Course. Plesse consull your IRE office.

For more detalled Inforation review e Insiruction's page of jour instRution. This page ks aualisble 25 3 link 31 e top of Bl page

Laboratory animal VWetfars Courss

Hy0u 2 ptanning 1 s kb anials In Your WO, you iy ba requined fo oompled: the CITI Lab Akl Witare Course. You should:

+ Chooese he 3ppropriate courses according 1o four role In reseanch and e spackes you use.
» Choose all fat amply.

» COnCt your WCLIC Omce I you Fave questions reganding jour neguirements.
CIT Curriculum $slsetion

o may enroll in muRlple courses. Yiou oan tke e Courses sequentially or 1ogemer. You should use muRlple login sessions. The 3liabie courses Inhe CITI program an:

» The Human ubjscts Courses

+ Good Clinkeal Practice (EGCF)

» [Hialh Infarmation Priasy and Sacurky (HIPS)
» The Lab Animal Walfans Coursas
» Responsiole Conduct of Researen (RCR)

Changing Your Courss Salsctions Later

et Grou” ink o

“Learnar Meain Manu™ i come 030K Nere 10 Changs or Updsis your course sslections.
(Continue o Coestion 1 & ik tme




# Quick Hint

Question 1: Select Social Behavioral
Investigators and Key Personnel

CITI Course Enrollment Questions

. Selectthe group appropriate to your research activities.
Choose one answer
O Biomedical Research Invesfigators and Key Personnel
<@ 5ocial Behavioral Research Investigators and Key Personnel—>

' IRB Reference Resource: ff you are required to complete the CITI modules as a prerequisite for conducting human subjects research,
you MUST enroll in one of the Groups listed above and complete he required course content to receive "credit” for the course. You
may change your Leamer Group status later to "RB Reference Resource™ for ongoing access and resource use of all CITI modules.




# Quick Hint

Question 2: Select | have not previously
completed an approved Basic Course”

2. Select the group for which you have previously completed an institutionally approved Basic Course in the Protection of
Human Research Subjects.

(Choose one answer
© Biomedical Research Investigators and Key Personnel
© Social Behavioral Research Investigators and Key Personnel

) |RB Reference Resource: ff you are required to complete the CITI modules as a prerequisite for conducting human subjects research
you MUST enroll in one of the Groups listed above and complete the required course content to receive "credit” for the course. You

may change vour Leamer Group status later to "IRB Reference Resource” for ongoing access and resource use of all CITI modules.
| nave not previously completed an approved Basic CoUrsE>

o

.....




Quick Hint

Question 3 : Choose the animal research options
(iIf any) that apply to you.

Click “Continue” when you are finished.

Question 3 Do you conduct or supervise studies that use laboratory animals?

= i ¥YES, then you must complete complete the Basic course and the appropriate species-specific modules.
= i you are an IACUC member or JACUC administrator, you should complete the "Essentials for lJACUC Members" course.
= Choose the appropriate species-specific courses according to your work and interests.

Choose all that apphy
|:| The "Working with the IACUC Course” is reguired if you plan to use laboratory animals in your work or plan to supervise such work.

|:| If vou are an IACUC member or an IACUC coordinater/administrator, you are reguired to complete the "Essentials for LACUC Members” course now.

For all personnel, choose the appropriate species-specific courses below depending on your werk or interests.

[ 1 work with fish.
This course is currently under construction and not available at this time.

|:| | work with frogs, teads or other amphibians.

|:| | work with lizards, snakes or other repties.
This course is currently under construction and not available at this time.

[ 1 work with mice.

[ 1 work with rats.

|:| | am invohved in studies that have the potential to cause "more than momentary pain and distress" in mice or rats.
|:| |'work with hamsters.

[ 1 work with gerbils.

|:| | wwork with guinea pigs.

[ 1 work with rabbits.

[ 1 work with cats.

[ 1 work with dogs.

|:| I work with swine.

|:| | work with nen-human primates (MNHP).

‘ Continue I * “ancel




) QUICK HINT

Click No to continue with your current
affiliation selection (should be Regis)

Check Yes to affiliate with another institution.

i_heck No to continue with wvour current selection.

mE) ¢

This will take you to your Main Menu, which is wher e you can see
the courses you are signed up for, and begin your c ourse work.



C ITI Collaborative Institutional Training Initiative

Once Registered

How to Access your CITI Modules



# Quick Hint

On the Main Menu tpafqe, you should see the
o

ourses you need
ourses

ake listed under “My

C ITI Collaborative Institutional Training Initiative

Resources Main Menu | Select Language | Logoff

I

Main Menu

m This is the email address we have foryou: rbetjema@regis edu. Ifthis is not correct, click here to edit your email address and other account infarmation
including your security question and answer.

m You are affiliated with 1 participating institution(s) on the CITlwebsite. You will have at least one grade book per institution to track your progress in meeting
the institution's courseworlk reguirements (see below).

Affiliate with another institution 0 | Change logininformation | Click here to Apply for CMES/CEU Credits

Regis University O e Regis University instructions page

Yol have enrolled for the following courses:

Completion CMEICEU 0 voluntary satisfaction
O my courses > Status Reports Credits

Survey

Social Behavioral Research Investigators and Key Personnel, Mot Started - Mot Earned MNEA Mot Available
Basic Course Enter

@ Add a course or update your learner groups: for Regis University




# Quick Hint

At the Main Menu page, under My Courses

and Status, click on the “Not Started-Enter”
link

C ITI Collaborative Institutional Training Initiative

Resources Main Menu | Select Language | Logoff
Main Menu

m This is the email address we have foryou rbetiema@reqis.edu. Ifthis is not correct, click here to edit your email address and other account information
including your security guestion and answer.

® You are affiliated with 1 participating institution{s) on the CITlwebsite. You will have at least one grade book per institution to track your progress in meeting
the institution's coursework requirements (see below).

Affiliate with another institution 0 | Change login information | Click here to Apply for CWME/CEU Credits

Regis University 0o Reais University instructions page

You have enrolled for the following courses:

Completion CMEICEU @ voluntary satisfaction
@ wmy courses @ Reports Credits Survey

Social Behavioral Research Investigators and Key Personne Mot Started - JMot Earned [IA, Mot Available
Basic Course Enter

0 ‘Add a course or update your learner groups: for Regis University

Done




m) Quick Hint

e This will bring up the list of required modules for you to take.

Start by clickinlg onthe link for“  The Integrity Assurance Statement " — once you
have completed this, you will have access to the of  her modules.

Read each module and take the corresponding quiz

The minimum "passing" aggregate score of 80% for the quizzes is required. A
running tally is compiled in the Grade Book.

Required Modules Date Complete Score
Comple@w Assurancmmfore beqginning the course.
Infroduction — Incomplete
History and Ethical Principles - SBR Incomplete
The Requlations and The Social and Behavioral Sciences - SBR Incomplete
Assessing Risk in Social and Behavioral Sciences - SBR Incomplete
Informed Consent - SBR Incomplete
Privacy and Confidentiality - SBR Incomplete
Reqis Universi Incomplete
NOTE: You do not_have to complete all your course work at one time! You can log

out and log back in at a later time to continue whe  re you left off.



C ITI Collaborative Institutional Training Initiative

Accessing your CITI
Completion Report



- Quick Hint

Once you have completed all the necessary
modules for your course, click on the Print link
under Completion Reports from your Main Menu

— This will bring you to a page with your
completion report, which you can print.

= TFes i e emal ﬂ.ﬂ-ﬂ't'ﬂl."rldlﬂ! fod your el e edu F Bes 55 nol coemes], chdk Peis 1o el your email adiee-ss and alher aoooun infoemhal on inchelng your Seciity

Sl 0N Ang arewae

w Fou are allibaied with 1 pamopabng iesiiess] on the CITHwebsia. You will henve al lea st one grade Book per inStilulion Bo irack wour e ESs. in meseling e ingliulion’s
COUFSeark U Brmani | diss BaEkow)

Regils University O vicw Rogs Universty instuchians page

Yol hasas Ennolosd 1o (he Molowing Coursas

0 1y courses Status Completion Reports CME/CEU Credis ) voluntary Satistaction Survey
Af Relerence Resoorce, Base Cowrsa Incormpietn - [e.poperd BA, ol Areariabia
Social Behwaaral Resaarch imsesigators and Ky Persannel, Basic Course Passed - 0BZ1Y)  Port CRENCEL Crackds Pragne Comrpiade Mow

i) Add a courss or updaie your lsarner growps for Regis Uadvorsiny
Regis Undversity Leamer Utilites
B Sotiona) Mochses fesmplation is completely voluntan and will nol cound loward & compiebed couwse)
e ofike informanon Tor R Ui
1anE: Ty [ AL WS
0 Seoabs of al modies Sl wou have comgiated [goes tack [ apprommatels May 2005)
n CHEK e 50 SE- WU DIEmaoushy compseded coursisor for Reqs Lirpmssity
n Femowe my affibation from Meges Unvorsiy




C ITI Collaborative Institutional Training Initiative

Accessing additional
modules & courses

After completing the Basic
Modules



11

#Quick Hint

Once you complete all Required modules in your
curriculum, you can do additional modules. There are 2
places to get additional course work:

1.Click on the link to "Optional Modules" on the Main
Menu page

Main Menu

= This is the email address we have for vou: rbetiema@regis.edu. If this is not correct, click here to edit vour email address and other account infermation including vour security to
guestion and answer.

= “ou are affiliated with 1 participating institution(s) on the CITl website. “ou will have at least one grade book per institution to track yvour progress in meeting the institution’s
coursework reguirements (see below).

Affiliate with another institution ﬂ Change login information | Click here to Apply for CME/CEU Credits

Regis University 0 view Regis University instructions page

Y'ou have enrolled for the following courses:

i) My Courses Status Completion Reports CME/CEU Credits @ Voluntary Satisfaction Survey
Social Behavioral Rezsearch Investigators and Key Personnel, Basic Course Passed - 08/21/10 Print CHE/CEU Credits Please Complete Now

ﬂ Add a courge or update your learner groups for Regis University

ﬂ Update my profile infermation for Regis University

o See a list of all modules that vou have completed (goes back to approximatety May 2005}

@) Click here to see vour previously completed coursework for Regis University

ﬂ Remave my affiliation from Regis University




Optional Module Options

Optional Modules - Regis University

@: Optional modules are provided for your general interest and suggested reading@

» You do not receive “extra credit” for completing them.

# They do not show up on any completion reports.

# They will be credited in a grade book if you subseguently enrollin a course that includes them.

# A record of all modules you complete is maintained in the databasze. Follow the link to =ee your previous coursework

Optional Modules For Social Behavioral Research Investigators and Key Personnel Already Taken? Score
Introduction Taken 033111 Mo Cuiz
History and Ethical Principles - SBR Taken 0&/20/10 100
The Requlations and The Social and Behavioral Sciences - SBR Taken 08/20/10 100
Assessing Risk in Social and Behavioral Sciences - SBR Taken 08/20/10 1010
Informed Consent - SBR Taken 0220410 100
Privacy and Confidentiality - SBR Taken 0821410 100
International Research - SBR Taken 08/21/10 1010
Human Subjects Research at the VA Optional -
Research and HIPAA Privacy Protections Optional -
Workers as Research Subjects-A Vulnerable Population Optional -
Hot Topics Optional -
Conflicts of Interest in Hesearch Involving Human Subjects Optional -
The IRB Member Module - "What Every New [RB Member Needs to Know™ Optional -
Refresher Course 101 Intreduction Optional -
SBR 101 REFRESHER MODULE 1. History and Ethics Optional -
SHR 101 REFRESHER MODULE 2. Regulatory Overview Optional -
=BR 101 REFRESHER MODULE 3. Fundamental lzsues. Optional -
SBR 101 BEFRESHER MODULE 4. Vulnerable Subjects Optional -
SBR 101 REFRESHER MODULE 5. Additional Topics Optional -
How to Complete The CITI Refresher Course and Receive the Completion Report Optional -

Reqis University Taken 0221110 Mo Quiz



2. The second way to access Additional Course
Options

Click on the link “Add a course or update your learner groups” in your Main Menu, you
can access additional courses, such as the IRB training course.

This will take you back to the original “CITI Course Enrollment Questions”, where changing your answers will
allow access to additional specific modules, such as Research with Vulnerable Populations, etc.

For example:

In CITI Course Enrollment Questions, for Q1, change answer to “IRB Reference Resource” and for Q2,
change to “Social Behavioral Research Investigators and Key Personnel”

CITl Course Enroliment Questions

Question 1 Select the group appropriate to your research activities.
Choose one answer
=) Biomedical Research Investigators and Key Personnel:
=) Social Behavioral Research Investigators and Key Personnel:

i@ [RB Reference Resource: If you are required to complete the CITI modules as a prerequisite for conducting human subjects research, you MUST enroll in one of
~ the Groups listed above and complete the required course content to receive "credit” for the course. You may change your Learner Group status later to "IRB
Reference Resource” for ongoing access and resource use of all CIT modules.

Question 2 Select the group for which you have previously completed an institutionally approved Basic Course in the Protection of Human Research Subjects.
Choose one answer
~) Biomedical Research Investigators and Key Personnel:
@ Social Behavioral Research Investigators and Key Personnel:

) IRB Reference Resource: If you are reguired to complete the CITI modules as a prereguisite for conducting human subjects research, you MUST enrollin one of
the Groups listed above and complete the required course content to receive "credit” for the course. You may change your Learner Group status later to "IRB
Reference Resource” for ongoing access and resource use of all CITl modules.

7) Ihave not previously completed an approved Basic Course.

This will give you access to the “IRB Reference Resource: Basic Course”. (A list of the modules is on the next
page.)

Regis University @ vicw Reais University instructions page

“fou have enrolled for the following courses:

L] My Courses Status Completion Reports CMEICEU Credits @ Voluntary Satisfaction Survey
IRB Reference Resource, Basic Course Incomplete - Re-enter Mot Earned Ni& Mot Available

Social Behavioral Research Investigators and Key Personnel, Basic Course  Passed - 08/21/10 Print CHE/CEU Credits.




IRB Reference Resource: Basic Course Modules

Group Harms: Research With Cutturalty or Medically Vulnerable Groups
FDA-Regulated Research

Human Subjects Research at the V&

Research and HIPAA Privacy Protections

Workers as Research Subjects-A Vulnerable Population

Hot Topics

Conflicts of Interest in Research Invelving Human Subjects

The IRB Member Module - "What Every New IRB Member Needs to Know™

Incomplete
Incomplete
Incomplete
Incomplete
Incomplete
Incomplete
Incomplete

Incomplete

Elective Modules Required: 28 Completed: 11 Date Complete Score
History and Ethical Principles - SBR Completed 08/20/10 4/4 (100%)
History and Ethical Principles Incomplete
Defining Research with Human Subjects - SBR Completed 08/20/10 55 (100%:)
The Regulations and The Social and Behavioral Sciences - SBR Completed 08/20/10 55 (100%)
Basic Institutional Review Board (IRB) Regulations and Review Process Incomplete
Assessing Risk in Social and Behavioral Sciences - SBR Completed 08/20/10 5i5 (100%)
Informed Consent - SBR Completed 08/20/10 55 (100%:)
Informed Consent Incomplete
Privacy and Confidentiality - SBR Completed 08/2110 3 (100%)
Social and Behavioral Research for Biomedical Researchers Incomplete
Records-Based Research Incomplete
Genetic Regearch in Human Populations Incomplete
Research With Protected Populations - Vulnerable Subjects: An Overview Incomplete
Re=search with Prisoners - SBR Completed 08/2110 4i4 (100%:)
Vulnerable Subjects - Research with Prisoners Incomplete
Research with Children - SBR Completed 08/21/10 4/4 (100%)
Vulnerable Subjects - Regearch Involving Minors Incomplete
Re=search in Public Elementary and Secondary Schoolz - SBR Completed 08/21/10 4/4 (100%)
Vulnerable Subjects - Research Involving Pregnant Women and Fetuses in Utero Incomplete
International Rezearch - SBR Completed 08/2110 H3 (100%)
International Studies Incomplete
Internet Research - SBR Completed 08/21/10 4/4 (100%)



