Example of an exempt study statement (online) 

or letter of consent (hardcopy) provided to participants
My name is (Our names are) ______________. I am a (We are) ____________________ (student/candidate degree program or staff/faculty department/school) at Regis University. My (Our) contact information is: ______________________________________ (address and telephone). I am (We are) conducting a research study entitled “______________________________” (or give a general description if the title might elicit the Hawthorne effect) which seeks to (purpose of the study).  

I am (We are) asking you to participate in this study because (why and how the subjects were selected). Your participation is voluntary. Choosing not to participate will not affect your access to any goods or services. There are no direct benefits to participating in the study.
I(We) will be conducting the study by asking you to (types of questions to be answered, type of survey form to be completed, etc.). Participation in this study will take _____________ (estimated time). (Identify any other costs to the participant if necessary.)  
I (We) will not be collecting any data that can link you to the answers you provide. Your anonymity and the confidentiality of your responses will be protected as much as possible. If you are uncomfortable answering any question, you may choose to not answer that question or to stop your participation and have any notes, recordings, or hard copy answers destroyed. To further protect the confidentiality of your responses, I (We) will not be collecting a signed consent form but will instead consider your participation in the study as consent permitting me (us) to collect the data you provide.

Should you have any questions or concerns about participation in this study, you may contact me (us) using the information in the first paragraph. (Students, include the following: My faculty Advisor is Dr. Xxxx Xxxxxx; email: xxxx@regis.edu; phone: 303-964-XXXX.) You may also contact the Chair of the Regis University Institutional Review Board for human subjects participation by telephone at 303-346-4206; by mail at Regis University, Office of Academic Grants, 447 Main, Mail Code H-4, 3333 Regis Blvd., Denver, CO, 80221; or by e-mail at irb@regis.edu with questions or concerns, or if you feel that participation in this study has resulted in some harm.





Sincerely,





Your Name

